Occupation
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Terv tipusa

Oraterv

Bovebb szakteriilet

Pedagdgia, oktatas

Témakor, tanulasi teriilet

A munka vilaga

Szakmai tantargy(ak)

angol nyelv

Evfolyam

10. évfolyam

Tanulasi, fejlesztési célok

A tandra soran a tanuldk feldolgozzak a munka vildga témakort. A feladatok
elvégzésével fejlesztik szokincsiuket az adott témakorben. Az éra végére képesek
lesznek 6nalldan 6sszefliggbé gondolatokat megosztani a feltett kérdésekre
vonatkozdan.

Fogalmak

hivatalos levél formai kdvetelményeink gyakorlasa

Szukséges eszkozok

Projektor, Solutions Pre-intermediate (3rd edt) tankdnyv és munkaflizet, fuzet,
szétar flzet

Elore kiadott anyagok

5. vizsgatétel
Work

My dream is to become an archeologist or an Egyptologist. I'd like to study
ancient Egyptian history and culture: the Pyramids - the tombs of the pharaohs.
I’d like to take part in excavations. To become an archeologist, you have to go on


https://dmc.prompt.hu/hu/lesson-plans/443904025

to higher education and gain a university degree. Although | am still a student, |
have some kind of work experience. | have had several summer jobs. There are a
lot of job opportunities for students in the summer. For example, we can hand out
flyers, sell ice-cream, pick fruit and vegetables, deliver newspapers, or work at
fast food restaurants or in supermarkets. The advantages of working in the
summer are that you can earn a little extra spending money, and you have a
chance to gain real world experience and work experience. You can also learn a
little bit about time and money management. The disadvantage is that you miss
all of the summer fun - you can’t meet your friends, you can’t have a lie-in, you
have to get up early even in the summer. Last summer | handed out flyers for a
new café at the local shopping centre. | worked four hours a day. | tried to
persuade passers-by to have a cup of coffee there. | liked this job. It was never
boring and | met a lot of interesting people.

Bevezeto rész, elokészités

Az el6z8 6ran kiadott tétel feldolgozasa.

Megvalodsitas részletes tervezése

Bevezetés: az 5-6s szamu vizsgatétel feldolgozasa

1. feladat: képleirasi gyakorlat a tankdonyv 52. oldalan talalhaté képek
segitségével.

2. feladat: hallas utani értés: tk. 52/4, majd az ismeretlen kifejezések
kigyUjtése, leforditasa

3. feladat: work activities: parositds mf. 52/2

4. feladat: frontdlis munkdban a kivetitett hivatalos levél formai
kovetelményeinek attekintése, a legfontosabb kifejezések kigyujtése,
hasznalatdra vonatkozo szabalyok megfigyelése



Structure of a Cover Letter

Company
details \
Gary Graham
Hiring Manager
Dayjob.com
120 Vyse Street
Rirmingnan Reason for
# nd iti
Salutation 22" October 2021 writing
Dear Mr Graham,
Your recent advert on the Dayjob.com website for a Security Officer Grab their
it it dtob rfect match f i 5 .
caught my eye as it appeared to be a perfect match for my experience attantion
skillsand future potential,
Your
suita bilit"{ I can maintain 'gr_nur company’s reputation for service, professionalism
and legal compliance,
\ In your job description you say that applicants should be alert, strong
communicators and physically fit. | am all of these things and more. |
come to you as someone who can secure any premises, investigate
suspicious behavior and deal with violations.
Attached
On a personal level, | am someoene whe will always stay level headed cv
and respond quickly in stressful situations. /
Greater details of my accomplishments and achievements can be found
in the CV that came attached with this letter.
if you feel | have the potential that you are looking for in a candidate, «=——— Call to
. then please do not hesitate to contact me to arrange an interview. action
Sign off
\ Thank you very much for taking the time to review my application.
Yours sincerely,
1 Thank
{Your name) them
Address 1
Tel: 0044 123 456 TE30
/ Email: info@dayjob.com
Your
details

1. feladat: gap filling. A hianyz6 elemek visszaillesztése a hivatalos levélbe.


https://hu.pinterest.com/pin/635500197452838814/
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WRITING A FORMAL LETTER -
permalLetiers JOB APPLICATION

Read the advertisement for o job.
Penelope is interested in the job. Reod the information about her and comple te ber letter.

Moo Penelope Smith
hga: 27

Addeess: b Botley Rood, Oxford OXe SPP d
Present Jok: Tourist Guide H
Last Job: Hotel Receptionist i
Languoges: French, Spanish ".é‘
2
Study the organization of Penelope’s letter. "-a‘,
The narre and Mary Gilmer & Batley (1) &
address of the persan | Directar Onford OX6 SPP E
you are writing togo | The Oxford International School §
hra, % College (2) g
Onford 002 7PT E
The dote goes here. | August 24 %
‘Wi begin all lefters, ' Paragraph1
lbasth faremal and Dear Ms. Gilmer i Intraduction g
larninterestedinthejobaf (3} in your school.
informal, with Dear._ ¥
I (dyeorsoldandl_________(5)in Oxford At p h2
e M M themnml.—{b}gjde.huthstyeurl—ﬁ} i i e
Mrsfor o weman, We | @ hotel receptionist. L (A) working with people very the letter
e R muchandl _____ (9) speak two (1), French
and Sponish. |canalse (M) a computer. |
wedonatuseshert | ——————U12] born in Oxford, 5o | know it very well Paragraph 5
forms (N, he's, it's, | look forward te hearing from you. Ending
they're] in farmal Yours sincerely
letters. oo
1 Penelope Smith
we end formal
Sign the letter and
letters with Yours prilg:T gy (oro™ | HapeYHOLIDAYS _
sincerely. want TOURIST GUIDE wﬂft@\‘i
Mre you over 187 E]
Do o ke talking to people?

= Look ot the advertisement for another job and

wirite o simdlar letter on the third poge. i ) e s s

Can you speak English_
Are you free from July to September?

L

Copyright & Concordhomawork ook Al rights reserved.
Ertékelési terv

Ora végi szébeli értékelés.
Feladatok

Alldshirdetésre valé jelentkezé levél megfogalmazéasa 80-100 sz6 terjedelemben a
megtanult szabalyok figyelembevételével.

Kozismereti tantargy(ak)

idegen nyelv
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